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[HOJIMTUKA

00pabotku nepcoHanbHBIX JaHHBIX MBOY «COUI Ne2 c.Illaamu-tOpT»

1. O6mwme nonoxeHus

1.1. Hacrosiass monutrka o0paboTKu TMepcoHanbHbIX HaHHbiXx MBOY «COIII
Ne2  c.llMaamu-lOpt» (manee - Ilomutuka) ompenenseTr 1menu 00pabOTKH
MEPCOHATBHBIX JIAHHBIX, KATETOPUU U MePEYCHb 00padaThIBAEMbBIX MTEPCOHATBHBIX
JAHHBIX,  KaTeropuu  CyOBEKTOB,  MEpPCOHAIbHbIE  JIaHHbIE  KOTOPBIX
o0pabartbIBaloTCs, CIOCOOBI, CPOKM UX OOpabOTKM W XpaHEHHUS, TMOPSIOK
YHUYTOXKCHHSI IEPCOHATBHBIX JIAHHBIX MPU JTOCTHKECHHUH TeIei uX 00paboTKH Win
MIPY HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBaHUU B MBOY «COII Ne2 c.lllaamu-
KOp1» (manee - lllkona).

1.2. JlokanbHbIE HOPMATHUBHBIE aKThl U WHBIE JOKYMEHTHI, PErIAMEHTHPYIOIINE
00paboTky mepcoHalbHBIX naHHBIX B Illkone, pa3pabaThiBaroTCs C y4eTOM
nonoxxkenuu [lonmutuku.

1.3. JeiicrBue ITonuTHKH pacpoCTpaHsSEeTCs Ha IEPCOHAIBHBIE JaHHBIE, KOTOPHIE
[[Ikona oOpabaThiBaeT C WCIONIB30BAaHUEM M 0€3 WCIOJIB30BAHUS CPEJICTB
aBTOMAaTH3AIIUH.

1.4. B ITonuTHKe UCIONB3YIOTCS CIIEIYIONIHE TOHSTHS:

« TIEpCOHAJNIbHBIE JIaHHBbIE - Jt00as MH(OpMAIUs, OTHOCSIIASICS MPSIMO WM
KOCBEHHO K OIpPEICICHHOMY WIH ONpeaenseMoMy (pu3nueckomy JHILy
(cyOBeKTy nmepcoHaNbHBIX JaHHBIX);

0 MEepCOHANIbHBIE JaHHbIE, pa3pelIeHHbIE CYObEKTOM MEPCOHANBHBIX JAaHHBIX
JUIs1 paCIIPOCTPAHEHMS, - [IEPCOHAIBHBIC JAHHBIE, JOCTYII HEOTPAHUYEHHOIO
Kpyra JIMI K KOTOPBIM IIPEIOCTABIEH CYObEKTOM



0 MEPCOHANBHBIX ~ JAHHBIX IyTeM a4yl  COTrjacHs Ha 0OpaboTKy
MEPCOHANILHBIX TAHHBIX, PA3PEIICHHBIX CYOhEKTOM NEPCOHATBHBIX TAHHBIX
JUISl paclipoOCTPAaHEHNUs B NOPSZIKE, MPETyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

0 ONepaTop MEepCOHAIBHBIX NaHHBIX (omeparop) — lllkona — ropuandeckoe
JUI0, CaMOCTOSITENIbHO UJIM COBMECTHO C APYTMMHU JIULIAMH
opranu3yomiee W (WIM) OCYIIECTBIsIomEee 00pabOTKy IEepCOHATBHBIX
JAHHBIX, OMpeEsIonIee eI 00paboTKU MePCOHANBHBIX TAHHBIX, COCTAB
NEPCOHANBHBIX JAHHBIX, MOAJEKAINX 00paboTKe, NeUCTBUS (ONEpalm),
COBEPILIAEMBIE C IEPCOHATBHBIMU JTAHHBIMU;

0 o0OpaboTka TmTEepCOHATBHBIX JAHHBIX — JEUCTBUE (Omeparus) WiIn
COBOKYITHOCTh JIUCTBUM (omepaiuii) C MEepCOHATbHBIMU JIaHHBIMHU C
HCIIOJIb30BaHUEM U 0€3 HCIIOIb30BAHUS CPEACTB ABTOMATH3ALMH, BKITIOYas
cOop, 3amMch, CUCTEMATU3ALMIO, HAKOIUIEHWE, XpaHEHUE, YTOYHEHUE
(oOHOBIIEHHE, W3MEHEHUE), U3BJICYCHUE, HCIOIL30BAHUE, Ieperady

(pacmipocTpaHeHue, MPEI0CTaBIIEHUE, J0CTyI),
o0e3nnunBanue, OJIOKHUpPOBaHUE, y/IaJICHUE, YHUUTOXKECHHE;

0 aBTOMAaTU3MpOBaHHAsg 00pa0OTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa
NEPCOHATBHBIX JJAHHBIX C TTOMOIIBIO CPEJICTB BHIYMCIUTEILHON TEXHUKHY;

0 pacrpocTpaHEHUE MEePCOHATBHBIX JTAHHBIX — JCHCTBUSA, HANpPaBIICHHBIE HA
PACKpBITHE MEPCOHATBHBIX JTAHHBIX HEOMPEACICHHOMY KPYTY JIUIL;

0 MPEAOCTaBIICHUE TMEPCOHANBHBIX JAHHBIX — JIEWCTBUSI, HAIPABJICHHbIC HA
pPacCKpbhITHE MEPCOHAIBHBIX JAHHBIX  OMNPEAEICHHOMY JIMIy WM
ONpeeIeHHOMY KpYTY JIHII;

0 OJOKMPOBAHHE TMEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MPEKpaIlECHUE
00pabOTKM TNEPCOHATBHBIX [aHHBIX (32 HCKIIOYEHUEM CIy4yaeB, €clid
00paboTka HEOOX0MMa ISl YTOUHEHHSI IEPCOHATBHBIX JAHHBIX);

0 YHUYTOXKEHUE MEePCOHAIBHBIX JAaHHBIX — JIEUCTBUS, B PE3YyJIbTaTe€ KOTOPBIX
CTAHOBHUTCSI HEBO3MOXHBIM BOCCTAHOBUTbH COJEPKaHUE IEPCOHAIBHBIX
JAHHBIX B MH(GOPMAIIMOHHON CHUCTEME MEPCOHATBHBIX JAHHBIX U (UIK) B
pe3ynbTaTe  KOTOPBIX  YHHUYTOXKAIOTCA  MaTepuajibHbie  HOCUTEIH
MEPCOHANBHBIX JAHHBIX;

0 00e3TMYMBaHUE TIEPCOHATBHBIX JAHHBIX — IEHCTBHSI, B PE3yJIbTaTE KOTOPHIX
CTAaHOBUTCSI HEBO3MOXXHBIM 0€3 HCIOJIb30BAaHUS  JOTOTHUTEIBHON
uH(OpMAIUU  ONPEACIUTh TMPUHAAJICKHOCTh TMEPCOHANBHBIX JTAHHBIX
KOHKPETHOMY CYOBEKTY NMEPCOHAJIbHBIX JaHHBIX;

0 WH(POPMALIMOHHAs CHUCTEMa NEPCOHAIBHBIX JAHHBIX — COBOKYMHOCTb
colepxkammxcs B 0a3ax  JaHHBIX  MEPCOHAJIBHBIX  JAHHBIX U
o0OecreynBalOMX HX 00pabOTKy HHPOPMALMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEICTB;

0 TpaHCTpaHW4YHAas I[epefadya TNEepPCOHAJBHBIX JaHHBIX — I[epeaaua
MEPCOHANIBHBIX JIAHHBIX Ha TEPPUTOPHI0 HMHOCTPAHHOTO TOCYAapCTBa
OpraHy BJacTU HHOCTPAHHOT'O FOCYAAapCTBA, HHOCTPAHHOMY (pU3MdecKoMy
JIUIY WM UHOCTPAHHOMY OPUIUYECKOMY JIHUILY.

1.5. lIkoJa Kak onepaTop MepCOHANBHBIX TAHHBIX 00s513aHa:



1.5.1. CoOGnrogath KOH(PHUAESHIUATBHOCTh MEPCOHATBHBIX JAHHBIX, & UMEHHO HE
pacmnpocTpaHsITh NepCOHAbHBIE TaHHBIE U HE TIEpeaBaTh X TPETHbUM JUIaM Oe3
cornacus cyObeKTa MePCOHANBHBIX JAaHHBIX WM €r0 3aKOHHOTO MPEICTaBUTENS,
€CJIM NHOE HE MPENYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OOecneunTh CyObEKTaM [MEPCOHAIBHBIX JAHHBIX, HMX 3aKOHHBIM
MIPEACTAaBUTEIISIM BO3MOKHOCTh O3HAKOMJICHHSI ¢ IOKYMEHTAMH U MaTepHaIaMH,
CoZlepKalllUMKM WX TEPCOHANBHBIC TaHHBIC, €CIIM HWHOE HE MPETyCMOTPEHO
3aKOHO/IaTEJIHLCTBOM.

1.5.3. Pa3bsicHiATL CyObeKTaM TIEPCOHAIBHBIX JAHHBIX, HUX 3aKOHHBIM
IIPEICTaBUTEIISIM IOPUINICCKUC [MOCJIEACTBUS OTKa3a MIPEIOCTABHUTh
MIEPCOHAJILHBIC TAHHBIE.

1.5.4. bnoxupoBaTh WM yIalsATh HEMPABOMEPHO 0OpadaThIBa€MblE, HETOUHbIE
NEPCOHAJIbHBIE JaHHBIE 00 00ECIeUnTh UX OJIOKHPOBAHUE WM yIaJICHHE.

1.5.5. IIpekpatuth 00pabOTKYy U YHUYTOKUTb WU OOE3IMUUTH MEPCOHAIbHBIC
JTaHHbIe JMOO OO0eCleyuTh MpeKpanieHue oOpabOTKM W YHHUYTOXKCHHE WIH
00€3TMYMBaHNE MEPCOHANIBHBIX JAHHBIX MPU JOCTUKEHUHU LIEJIU UX 00PaOOTKH.

1.5.6. Ilpekpatutb 00pabOTKYy TMEpPCOHATBHBIX JAaHHBIX WM 00ECIIeUnTh
npeKpamieHrne 00padOTKU MEPCOHANBHBIX JTaHHBIX B CIy4Yae OT3bIBa CyOBEKTOM
NEPCOHANIBHBIX JAHHBIX COTJIachs Ha 00pabOTKy €ro NepCOHAIbHBIX TAHHBIX, ECIH
UHOE HE PEeTyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPHOOpETaTENIEM WM TMOPYYHUTEIEM IO KOTOPOMY SIBISIETCS CYOBEKT
NEPCOHAIBHBIX TaHHBIX, UM UHBIM coryanieHueMm mexnay kool u cyobexkTom
NEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuaumMath Mepbl, HEOOXOAWMBICE U JIOCTATOYHBIC JJIsI OOECIECUCHUS
BBITIOJTHEHUS O00S3aHHOCTEH, MNPEIyCMOTPEHHBIX 3aKOHOM U TMPUHSTHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU MPABOBBIMU aKTaAMH.

1.6. IlIkosa BopaBe:

1.6.1. CamocTosiTenbHO ONPEnesaTh COCTaB U MEpeueHb Mep, HEOOXOUMBIX U

JIOCTaTOYHBIX TUTST o0ecrniedeHus BBITIOJTHCHHSI 00s13aHHOCTEH,
NPEIyCMOTPEHHBIX 3aKOHOM W TPUHATBIMH B COOTBETCTBHM C HHM
HOPMAaTHUBHBIMH TPABOBBIMA aKTaMH, €CIH HMHOE HE TPETyCMOTPEHO
3aKOHO/IaTEJICTBOM O IMEPCOHATIBHBIX TaHHBIX.

1.6.2. Hcnonws30BaTh NEepCOHATBHBIC JAHHBIC CYOBEKTOB MEPCOHATBHBIX JAHHBIX
0e3 uX coryacus B CIIyJasiX, IpeayCMOTPEHHBIX 3aKOHOIaTETHCTBOM.

1.6.3. IlpenocTaBusiTh NepcoOHANbHbBIC IAHHBIE CYOBEKTOB MEPCOHAIBHBIX JJAHHBIX
TPETHUM JIUIIaM B CIy4asiX, MIPEyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.4. Ilopyunth 00pabOTKYy NMEPCOHANBHBIX NAHHBIX APYrOMY JHUIy C COTJIACHUs



CyOBEKTa MEePCOHABHBIX JaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (erepabHbIM
3aKOHOM, Ha OCHOBAaHWHU 3aKIIOYaeMOro0 C OSTHUM JIMIIOM jorosopa. Jluio,
OCYIIECTBIIsSIONEee 00padOTKy MEePCOHAIBHBIX NAaHHBIX MO TopydeHuto I[Ikoisl,
00513aHO COOJIIOAATh MPUHIIUIIBI U MpaBHiia 00pabOTKH MEePCOHABHBIX JTaHHBIX,
IPeyCMOTPEHHBIE 3aKOHOM, COOMIOAaTh KOH(DHUICHIIMAIBHOCTh MMEPCOHATBHBIX
JIAHHBIX, MPUHAMATh HEOOXOJHMMBIC MEpbI, HANpaBJICHHBIC Ha OOECIICUCHHE
BBITIOJTHEHHSI 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKwH, COBEPILICHHOJIETHUE yJamuecs, poauTenu
HECOBEPIIICHHOJICTHUX YUAIINXCS, MHBIE CYOBEKTHI MEPCOHAITBHBIX JAaHHBIX (Jaiee
- CyOBEKTHhI MEPCOHAJILHBIX JAaHHBIX) 00S3aHbI:

1.7.1. B cnydasx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IIPEAOCTABIATH
[ITkose 1oCTOBEPHBIE NEPCOHAIIBHBIE JAHHBIE.

1.7.2. Tlpn uW3MEHEHMH TEPCOHAIBHBIX JAHHBIX, OOHAPYKCHHH OIINOOK WU
HETOYHOCTEH B HUX HE3aMeUINTENbHO coo0maTh 00 3tom Ilkone.

1.8. CyOBeKThI mepcOHaIbHBIX TaHHBIX BIIPABE :

1.8.1. Iomyuyats MHMOPMALINIO, KACAIOUIYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOTJa TakKoW JOCTyl OrpaHU4eH (enepaibHbIMU
3aKOHaMH.

1.8.2. Tpe6orats oT I1IKOJBI YTOUHHUTH MIEPCOHATBHBIC TAHHBIE, OJIOKUPOBATH UX
WIM YHUYTOXKUTh, €CJIIM TEPCOHAIbHBIC JAHHBIC SIBIISIOTCS HEMOJHBIMH,
yCTapeBIIMMH, HETOYHBIMH, HE3AKOHHO TMIOJIYYECHHBIMH WU HE SBISIOTCS
HEOOXOIMMBIMH JIJIs 3asIBJICHHOM 11€JI1 00pabOTKH.

1.8.3. JlonmoJIHUTH TIEPCOHANILHBIE JTaHHBIE OICHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOIIMM COOCTBEHHYIO TOUKY 3PECHHUS .

1.8.4. OGxanoBath aAciictBus uinu Oe3nericteue IlIkoasl B yrmogHOMOYECHHOM
OpraHe IO 3allUTe TpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WJIH B CyJeOHOM
TTOPSIKE.

2. IlpaBoBbIe OCHOBaHMS 00PAOOTKH MEPCOHATBHBIX JAHHBIX

2.1. TlpaBoBbIMH OCHOBaHMSIMH OOpaOOTKM TEPCOHANbHBIX naHHbIX B Illkoie
SIBJISFOTCSI YCTAaB M HOPMATUBHBIC MPABOBBIE AKTHI, JIJISl UCTIOTHEHUS! KOTOPHIX U B
cooTBeTcTBUM C KoTopbiMu Illkona ocymectBiser o0pabOTKy TMEpPCOHATBHBIX
JTAHHBIX, B TOM YHCIIE:

0 TpyoBO# KOAEKC, MHBIE HOPMATUBHbBIE MPABOBBIEC AKTHI, COAEPKAIINEC
HOPMBI TPYAOBOTO MPABA;

0 BromkeTHBIN KOOEKC;

0 HamoroBeIii Kogekc;

0 I'paxkmaHCcKnil KOIEKC;



0 CeMelHBIA KOJIEKC;

0 @enepanbHblil 3ak0H OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B
Poccniickon @enepanun» U NPUHATHIE B COOTBETCTBUU C HUM
HOPMATHBHBIE ITPABOBBIC AKTHI;

0 COLIMAJIBHOE, IEHCUOHHOE U CTPax0BOE 3aKOHOAATENBCTBO Poccuiickoit
Oenepauuu;

[ 3aKOHOJIaTEIbCTBO B chepe 0€30MacHOCTH, B TOM YHCIIE
AHTUTEPPOPUCTUYECKON 3AIUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUAMHU 00paOOTKU MEPCOHANBHBIX AaHHBIX B LlIKkome
TaKKe SBJISIOTCS IOTOBOPHI C PU3NUECKUMHU JTUIIAMU, 3asBJICHUS (COTIachs,
JIOBEPEHHOCTH) YUAIINXCSI U pOAUTENEH (3aKOHHBIX MPEICTaBUTENEH )
HECOBEPIICHHOJIETHUX YYAIUXCsl, COTJIacHsl Ha 00pabOTKy MEPCOHAIBHBIX
JTAaHHBIX.

3. Leau 00pabdoTKH MEPCOHAIBHBIX JAHHBIX, HX KATErOPUU U NepevyeHb,
KaTeropuu cy0ObeKToB, NepCOHAIbHbIE JaHHbIE KOTOPBbIX
o0padaTbIBalOTCH, CIIOCO0BI, CPOKHM UX 00PA0OTKH U XPAHEHHS, IOPAIOK
YHHYTOKEHHUS NIEPCOHAIBHBIX JaHHBIX

1. Heab 00padoTKH: oOpraHu3anus oOpPa30BATEJbHON JAeSITEJbHOCTH 110
o0pa3oBaTeJIbHBIM NMPOrPaAMMaM HAYAJBHOI0 001ero, 0CHOBHOI0 001Iero u

CpeaHero 0011ero oOpa3oBaHus, JAOIMOJTHUTEJIbHbIM
0011e00pa3oBaTe/IbHBIM IPOrPpaMMaM

Kareropun [[I€PCOHATIbHBIE IaHHBIE
CnenuanbHbIE TaHHBIC

TTAaHHBIX
[lepeueHb 0 (pamumusi, UMsl, OTYECTBO; CBeneHust 0 COCTOSIHUM
TaHHBIX 0 O, 310POBBS

0 TPaX/1aHCTBO;

0 AaTa ¥ MECTO POXKICHUS;

0 U300pakeHue (potorpadus,
BUJICO);

0 IACTIOPTHBIE JaHHBIC;

0 aApec PErUCTPALlUH 110 MECTY
KUTEJHCTBA;

0 aJpec (hakTHIeCcKOoro
MPOKUBAHMUS;

0 KOHTaKTHBIC JaHHBIC;

O MHIUBHTyJTbHBIN HOMEp




HaJIOTOIUIATEIIbIINKA;
0 CTPaxoOBOM HOMEp

UH/IMBUYATbHOTO  JIMILIEBOTO
cuera (CHUJIC);

0 cBeleHUs 00  yCIeBaeMOCTH
oOydaromerocss ©  JApyrue
CBeACHMs, oOOpasyrommecs B
nporiecce peanu3anim
00pa30BaTENbHON MIPOTPAMMBI;

0 WHBIC TEPCOHAIBHBIC JIaHHBIC,
npeaocTaBisgeMble (HU3NIECKIMU

JHLIaMH,
HEOO0XOMMBbIE TUTST
3aKIIOYEHUST W HCIIOTHEHUS
JIOTOBOPOB, HCIOJHEHUS HOPM

3aKOHOJIaTEIbCTBA B cdepe
oOpa3zoBaHUs
Kareropun |O0YYarOIMECs, NX POXUTENH (3KOHHbIE IIPEICTABUTEIIH)
CyOBEKTOB
CnocoObl  |ABTOMaTU3UpOBaHHAsE 00paboTKa U 0e3 Cpe/CTB aBTOMAaTU3AIlNH, B
00pabOTKHU [TOM YUCIIE:
0 MOJIy4YeHUE  MEPCOHANbHBIX JAHHBIX B YCTHOM U
NUCHbMEHHON (hOpMe HEMOCPEICTBEHHO OT CYObEKTOB
NEPCOHANIbHBIX JJAHHBIX;
0 BHECEHMSI IEPCOHAIBHBIX JAHHBIX B )KYpPHAJbl, PEECTPHI U
MH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKobI.
Cpoxku B TeueHue cpoka peanuzanuu o0pazoBaTebHOM MPOrpaMmMbl
00paboTKH
Cpoxku B TeueHue Cpoka, YCTAHOBJICHHOTO HOMEHKJIATypOHM J€ll B
XpaHCHHMS  [3aBUCUMOCTH OT THUMNAa JOKYMEHTa, B KOTOPOM COJEpXkaTcs
MEPCOHANIbHBIE IaHHbBIE
[Topsmox  |B coorBercTBUM C llopsSakoM YHUYTOXKEHHS U OOE3IMYMBAHUS
YHUUTOXKEH |[epCOHATBHBIX AaHHBIX LIIKOJBI B 3aBUCUMOCTH OT THIIAa HOCHUTENS
ust MEPCOHANIBHBIX JTAHHBIX

2. Ileqb 00padoTKK: BhINOJHEeHUs! (PYHKIUIT U OJTHOMOYMI padoToaaTesisi B
TPYAOBBIX OTHOLLIEHUAX, B TOM YHCJIe 003aHHOCTEM 10 OXpaHe Tpyaa

Karteropuu
TAHHBIX

[lepcoHanbHbIE JaHHBIE
CrneunanbHble |bHOMETPUYECKH €

ICPCOHAJIbHBI € IICPCOHAJIBHBIC




TaHHBIE

TaHHBIE

[lepeueHb
TAHHBIX

0 pamumnus,
OTYECTBO;

0 TIOJT;

0 TPaX/1aHCTBO;

0 gara U
POXJICHUS;

D M300paKeHue
(pororpadus);

[ TACTIOPTHBIC IAHHBIEC;

0 aApec perucTpaluu IIo
MECTY KUTEIbCTBA,;

0 aapec (aKkTUYECKOTO
MIPOKUBAHUS;

0 KOHTaKTHBIC JaHHBIC;

0 WHAMBUIYAIBHBI HOMEp

M,

MECTO

HAJIOTOTIATEIIBIINKA;

0 CTPaxoBOM HOMEpP
WHIUBUTYJTbHOTO
JUIIEBOTO cuera
(CHUJIC);

O CBEACHUS 00
o0pa3oBaHuu,
KBaIM(PUKALIUH,
npodecCuOHATbLHON
MOJITOTOBKE u
MOBBINICHUN
KBaJIU(DUKAIINH;

0 CeMEHMHOE TIOJIOKEHHE,
HaJIn4yue JIeTeH,

POACTBEHHEIE CBSA3H;
0 CBEOEHHUSA O TPyAOBOH

NEeATEIbHOCTH, B TOM
quclie HaJI4ue
ITOOLPEHUH,
HarpaxJaeHui u (1in)
JTUCHUTUTMHAPHBIX
B3BICKAHMU;

0 JAHHbIE O pErucTpauuu
Opaka;

O CBEIEHHS O BOMHCKOM
y4ere;

0 CBEJICHUS 00

CBeneHus
COCTOSIHUH
3I0POBbBS

()

300pakeHne Ha
dboTo u
BHJICO3aITNCH,
MOJIYYCHHBIX  C
KaMmep
HaOJII0IEHUS




WHBAJIUIHOCTH,
7 CBEIEHUS 00
yAepKaHUU aTUMEHTOB;

0 CBEJIEHHUS O JOXOI€E C
MpEeABIAYIIEIOo  MecTa

paboTHI;
0 MHBIE  TIEPCOHAJIbHBIC
JTaHHBIE,
MPENOCTaBISIEMbIC
paboTHUKAMU B
COOTBETCTBUH c
TpeOOBaHUSIMU
TPYJOBOTO
3aKOHOJIaTEIbCTBA
Kareropun |PA0OTHHKH, KaHIHUIATEl HA PabOTY (COMCKATENH)
CyOBEKTOB
CnocoObl  |ABTOMaTU3UpOBaHHAsE 00paboTKa U 0e3 CpefCTB aBTOMAaTU3AIlNH, B
00pabOTKHU [TOM YHUCIIE:
0 MOJIy4YeHHUE  MEpPCOHANbHBIX JAHHBIX B YCTHOM U
MUCbMEHHOM (hOpMe HEMOCPEACTBEHHO OT CyOBEKTOB
MEePCOHATBHBIX IAHHBIX;
O BHECEHHUsI MEPCOHAJBHBIX JAHHBIX B JKypHaJbl, PEECTPbl U
nH(OpPMAIMOHHBIE CUCTEMBI M IOKyMEeHTHI [1Ikob1
Cpoxku B TedueHue cpoka JeUCTBUS TPYAOBOro 10roBopa. st KaHAUAaTOB —
00paboOTKM [B T€UEHUE CPOKA, HEOOXOAMMOTO ISl PACCMOTPEHUS KaHIUAATYPhI
W 3aKJIFOYEHUS TPYAOBOIO JOTOBOpa
Cpoku
XpaHeHust B TedyeHWe CpoKa, YCTAHOBJIEHHOIO HOMEHKJIATYypoul Jen B
3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COAEPIKATCsA
MepCOHAIbHBIE TAaHHbIC, B TOM YHCJIE B COCTaBE JIMUHBIX e — 50 jiet
[Topsmoxk  |[B coorBercTBUM C llopsakoM YHUYTOXKEHHS U OOE3IUYMBAHUS
YHUYTOXXEH |[I€PCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIAa HOCUTENS
usi MepPCOHAIBHBIX JJAHHBIX

3. Llear o00pa0doTku: peanu3anusi TIPaxKIAHCKO-TPABOBBLIX J0r0BOPOB,
CTOPOHOI1, BHITOJ0NpPHOOpeTaTeIeM MM MOJydYaTejJeM KOTOPLIX SIBJISAETCS

HkxoJa

Kareropun
TAHHBIX

[lepcoHanbHBIE JaHHBIE




[lepeuenn 0 (hamuIius, UMsl, OTYECTBO;
TaHHBIX 0 IACTIOPTHBIE JAHHBIC;
0 azpec perucTpanuu 1 (Win) HaKTHIECKOTO IPOKUBAHMUS,
0 KOHTAKTHBIC JJAHHBIC,
0 MHAUBUYAJIbHBI HOMEP HaJIOTrOIUIATEIbIINKA;
0 HOMEpP pacyeTHOr'0 CUETa;
0 HOMEp OAHKOBCKOM KapThl;
O UHBIE NEPCOHANIbHBIE  JIaHHbIE,  MPEIOCTaBJIsiEeMbIe
bU3MYEeCKUMHU JIUIIaMHU, HEOOXOJUMbIE MJIsi 3aKIIOUCHHS U
UCITOJIHEHHUSI IOTOBOPOB
Kateropuu KOHTpareHTsl, NapTHEPHI, CTOPOHBI IOTOBOPa
CyOBEKTOB
CnocoObl  |ABTOMaTU3UpOBaHHAsE 00paboTKa U 0e3 Cpe/CTB aBTOMAaTU3AIINH, B
00pabOTKHU [TOM YHUCIIE:
O MOJIy4YeHHUE  MEpPCOHANBHBIX JAHHBIX B YCTHOM U
NUCBMEHHONW (OpMe HEMOCPEICTBEHHO OT CyOBEKTOB
MIEPCOHAIIBHBIX JaHHBIX;
O BHECEHUS MEPCOHAJBHBIX JAHHBIX B JKypHaJbl, PEECTPbl U
WH()OPMAITMOHHBIC CUCTEMBI M TOKyMEHTHI [11kob1
Cpoku B TeueHue cpoka, HEOOXOAMMOTro JJisl UCHIOJHEHUS 3aKJII0UYEHHOTO
00paboTKH |1OroBOpa
Cpoxu B TedyeHHWe CpoKa, YCTAaHOBJICHHOTO HOMEHKJIATYpOW [eJl B
XPaHCHUA  3apgycMMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJEPIKAaTCs
MEePCOHANILHBIC IAHHBIE
[lopsinok  [B cootrBercTBUM ¢ IlopsiaxkoM yHHUYTOXKEHUS W 00€3TMYUBAHUS
YHUYTOXXEH |[I€PCOHANBHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUIa HOCUTES
usi MEPCOHAIILHBIX JaHHBIX

4. Ileanb 00padoTku: oOecnevyeHne 0€30MACHOCTH

Kareropun [[lepcoHanbHble JaHHBIE

TAaHHBIX

[lepeueHb 0 (haMuUIIHsL, UM, OTYECTBO;

TAaHHBIX 0 ACMIOPTHBIE JAHHBIE;
0 aJipec perucTpauu 1 (win) GakTHIecKoro MpoKMBaHMUS;
0 KOHTAaKTHbIE JaHHbIE

Kareropuu [[loceturenu ko

CyOBEKTOB




CriocoObl  |ABTOMaTH3MpPOBaHHAs 00paboTKa U 03 CPelICTB aBTOMATU3AIIUH, B
00paboOTKH [TOM YHCIIE:

O MOJYyYeHUE  MEPCOHANBHBIX JIaHHBIX B YCTHOM WU
MUCbMEHHOM (QOpMe HEMOCPEACTBEHHO OT CYOBEKTOB
MEPCOHANIbHBIX JTAHHBIX;

0 BHECEHHUS IEPCOHAIBHBIX JAHHBIX B >KypHaJbl, PEECTpbl U
nH(pOpMaIMOHHBIE CUCTEMBI U TOKyMEHThI [11kob1

Cpoku B TedeHHWe Teproga HAXOXJICHUS ITOCETUTENS] Ha TEPPUTOPHH
obopabotku  [[1Ixosbr

Cpoxu B TedyeHHe CpOKa, YCTAaHOBJIEHHOTO HOMEHKIATYpOi Jel B
XPaHCHUA  3apycMMOCTH OT THIIA JOKYMEHTa, B KOTOPOM  COJEPKaTcs
[IepCOHANILHBIC JIaHHBIC, B TOM YHcie MuHUMyM 30 qaHeill B
OTHOIIIEHUH 3aITUCell KaMep BUICOHAOIIOICHUS

[lopsinok  [B cootrBercTBUM ¢ [lopsakoM YyHHUYTOXKEHUS W 00€3TMYUBAHUS
YHUYTOXKEH [IEPCOHAIBHBIX JaHHBIX IIIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS
vl [1EPCOHAIBHBIX JaHHBIX

4. YcaoBusi 00padoTKH MEePCOHAJIBLHBIX TaHHBIX

4.1. Nlkona ocymecTBiasier cOOp, 3amuCh, CHCTEMATH3aIMI0, HAKOIUICHHE,
XpaHeHue, yToyHeHue (0OHOBIIEHHE, U3MEHEHUE), U3BJICUYCHHE, UCIIOJIb30BAHUE,
nepenady (pacmpocTpaHEHHE, TPeNoCTaBiIeHUE, JOCTyI), 00e3TMYrMBaHHE,
OJIOKUpOBaHUE, YJAJICHHE M YHUYTOKEHHWE TEPCOHAIBHBIX JaHHBIX B
COOTBETCTBHH C 3aKOHOJATEIbCTBOM O NMEPCOHAJBHBIX JAHHBIX W JIOKAJIbHBIMH
HOpMATUBHBIMH akTamu [1IKoJIBI.

4.2. Bce nepconanbpHble AanHble [1Ikoma momydaer oT cyObeKTa mepcoHaIbHBIX
JaHHBIX, a B  ClydasX, Korja CyObEKT [MEpCOHAIbHBIX  JaHHBIX
HECOBEPIIICHHOJETHUM, — OT €r0 POJIUTEIICH (3aKOHHBIX MIPEICTaBUTEIICH).

4.3. TlonmyueHnue o 00pabOTKyY MEPCOHATBHBIX JTAHHBIX, Pa3pelIEHHBIX CYyObEKTOM
MEepPCOHATIBHBIX JaHHBIX I pacnpoctpaneHus, Illkonma ocymecTBiser c
COOJTIOJIEHUEM 3aMpPETOB U YCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. Illxona oOpabaThiBaeT NepcoHaIbHbIC JaHHBIE:

0 0€3 UCTIOJIb30BAHUS CPEICTB AaBTOMATU3AIINY;

0 C UCIOJb30BAHUEM CPEACTB AaBTOMATHM3alMd B MpOrpaMMax H
uHpopMarmoHHbix cucremax:  «1C : 3apriara u Kaapsly, «1C:
bubmmorekay, « INeKTpOHHBIA JHEBHUKY, «[Ipoxoa u mutaHue».



XpaHCHI/Ie MNEPCOHAJIBHBIX JaHHBIX!

4.5.1. Illxona XpaHUT NMEPCOHAJIbHBIC JAHHBIE B TEUEHHUE CPOKA, HEOOXOMMOTO
JUIS  JOCTYDOKEHHS 1eneid ux o0paboTKH, a JOKYMEHTHI, COjepiKailne
NIEPCOHANBHBIC TaHHBIE,  — B TEUCHUE CPOKA XPAHCHHSI TOKYMEHTOB,
MIPETYCMOTPEHHOT'O HOMEHKIIATYpOH €I, C YYETOM apXUBHBIX CPOKOB XPaHEHUHI.

4.5.2. lTlepconanbHble AaHHbIE, 3aUKCHPOBAHHbIE Ha OYMa)KHBIX HOCHUTEISX,
XpaHATCS B 3amupaeMbIX mKkadax aub0 B 3alMypaeMblX MOMEIIEHUSIX, TOCTYI K
KOTOPBIM OTpaHUYEH.

4.5.3. TlepconanpHble faHHBIE, OOpabdaThIBAEMbIC C UCIIOJIB30BAHUEM CPEJICTB
aBTOMATH3AIMU, XPAHATCS B TAKOM TOPSIKE W Ha YCIOBUSIX, YTOOBI UCKIIOYUTD
HEMPABOMEPHBIM WM CIyYaWHBIA JOCTYIl K HHMM, YHUYTOKCHHE, M3MECHEHUE,
ONOKUpOBaHWE,  KOMHPOBAHHE, MPEIOCTABICHUE, PACIPOCTPAHEHUE
MIEPCOHANBHBIX JTaHHBIX, a TAK)KE MHBIE HETIPAaBOMEPHBIC ICUCTBUS B OTHOLICHUH
NEPCOHAIBHBIX JaHHbBIX.

4.6. Jluma, OoTBETCTBEHHBIE 3a 00paOOTKY MepcoHaNbHbIX daHHbIX B IlIkoIe,
MpEKpaIarT uX 00padaThiBaTh B CACAYIONIUX CIydasiX:

0 JOCTUTHYTHI LIeIH 00paObOTKU EPCOHANBHBIX JaHHbIX;

0 UCTEK CPOK JAEHCTBUSA corjlacus Ha 00pabOTKy NMEePCOHAIBHBIX IaHHBIX;

0 OTO3BaHO corjacue Ha 00pabOTKy NepCOHATbHBIX JaHHBIX;

0 00paboTKa MEePCOHATBHBIX JAaHHBIX HEMIPABOMEPHA.

4.7. Tlepemaua mepcOHANBHBIX JAHHBIX:
4.7.1. IlIxona obecnieunBaeT KOHGUIECHIIUATHLHOCTD MEPCOHAIBHBIX IAHHBIX.

4.7.2. Illkona mepenaeT MepcoHabHBIC JTaHHBIC TPETHUM JIUIIAM B CJICTYOIINX
CITyJasix:

0 CYOBEKT MEPCOHANIBHBIX JAaHHBIX JIajl COTJIACHUE Ha Mepeiady CBOUX JaHHBIX;
0 TMepenarh JJaHHbIE HEOOXOJUMO B COOTBETCTBHM C TpeOOBaHUSIMHU
3aKOHOJATEIbCTBA B pAMKAX YCTAHOBJIEHHOW MPOLEAYPHI.

4.7.3. lllkona He OCYWIECTBISET TPAHCIPAHUYHYIO TMepeAady MepCOHAIbHbIX
JAHHBIX.

5. AKTyaju3anus, HCIIpaBJIeHHUE, yaaJjieHue " YHUUTOKEHUE
NMEePCOHAJIBHBIX JAHHBIX, OTBEThI HAa 3aMPOChl CYyOHEKTOB NEPCOHAIbHBIX
JaHHBIX

5.1. B caywae mnpenocTaBieHUs] CYOBEKTOM MEPCOHAIBHBIX JaHHBIX, €ro



3aKOHHBIM TIPEACTABUTENEM (PAKTOB O HEMOJHBIX, YCTAPEBILINX, HEJOCTOBEPHBIX
WM HE3aKOHHO IOJIYYEHHBIX NEPCOHANBHBIX HaHHBIX llIKoya akTyanmusupyer,
UCIPABIISET, OJOKHUPYET, yAalseT WM YHHUYTOXKAET UX U YBEAOMIISIET O CBOUX
NENCTBUSX CyOBEKTa MePCOHABHBIX JAHHBIX.

5.2. Tlpu nocTrKeHHUH 1esie o0pabOTKY MEePCOHATBHBIX TaHHBIX, a TAK)KE B
Cllydae OT3bIBa CYOBEKTOM TIEPCOHATBHBIX JaHHBIX COTJAcHsi Ha 0OpaboOTKy
MIEPCOHANILHBIX JTAHHBIX TIEPCOHAJBHBIC JAaHHBIC MOJICKAT YHUUTOKCHUIO, CCIIH
WHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM, MoJTyJaTesieM
(BpIroONIpHOOpETATENIEM) MO KOTOPOMY SBIISIETCS CYOBEKT NEPCOHAIBHBIX
JTAHHBIX.

5.3. YHMYTOXEHHE JOKYMEHTOB (HOCUTEINEH), CcOoAep)KalluX TepCOHAIbHBIC
JAaHHBIE, TPOU3ZBOAUTCS B COOTBETCTBUU C [lOpsSIKOM yHUYTOXKEHUS W
00€3JIMYMBaHUS TIEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA
HOCHUTEIIS TIEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE ITyTeM HM3MEIbUCHHUS IIpeepe,
CTUpaHUs WK (HOPMATUPOBAHUS DIIEKTPOHHOTO HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa IEPCOHANBHBIX JAHHBIX HIH €ro 3aKOHHOTO
npeacraButens Illkonma coobmiaer emy wumHbopMmanui 00  00paboTke
IIEPCOHAIBHBIX JIAHHBIX CYObEKTa B CPOKH U B IIOPSIJIKE, YCTAHOBIICHHOM 3aKOHOM.
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